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Making educated Collection Management choices



Decision Center

 Decision Center is a Comprehensive 

collection management and analytics 

solution that provides library staff with 

dynamic tools to report, analyze, and 

make action-oriented decisions and 

recommendations regarding collection 

management. 



Decision Center

 Decision Center is a package of reports 

that aid library staff with analysis of 

the collection, and usage of the 

collection, using record and transaction 

data.

 Decision Center helps libraries match 

supply and demand to deliver 

optimized service. 



Decision Center



Decision Center – getting started

 Logging in –

 Point your browser to: 
https://dc-mhud.iii.com/

 Username and Password: 

your Sierra login 

https://dc-mhud.iii.com/


Decision Center – Creating Reports

 Creating and running a report

 Evaluation

 Development

 Balancing

 Maintenance

 Over 150 reports...
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 Creating and running a report

 Evaluation

 Development

 Balancing

 Maintenance

 Over 150 reports..?



Decision Center – Creating Reports

 Creating and running a report

 Choose a category on Decision 

Center's Tools menu. Categories 
include:

 Evaluation

 Development

 Balancing

 Maintenance



Decision Center – Creating Reports

 Creating and running a report

 Choose a category on Decision 

Center's Tools menu. Categories 
include:

 Evaluation

 Development

 Balancing

 Maintenance



 Creating and running a report

 Choose the link to the report you 

want to use.



 Creating and running a report

 Choose the link to the report you 

want to use.

 Low Circulation Weeding



Decision Center – Creating Reports

 Creating and running a report

 Configure the initial filters. The 

available filters appear on the 
reference page for each tool or 

report.

 All filters enable you to set the values 

you prefer, and most include a default 
value. You set some values directly in a 
text box and others by editing a list of 

values.
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 Creating and running a report

 Configure the initial filters. The 

available filters appear on the 
reference page for each tool or 

report.

 For most filters, the edit link opens a dialog 

box with Selected and Available lists that 
help you identify valid values recognized by 
your system. Values that appear in 

the Selected list appear in the results. Drag 
and drop entries between 

the Selected and Available lists to configure 
the included values.
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 Configure the initial filters. The 

available filters appear on the 
reference page for each tool or 

report.

 For most filters, the edit link opens a dialog 

box with Selected and Available lists that 
help you identify valid values recognized by 
your system. Values that appear in 

the Selected list appear in the results. Drag 
and drop entries between 
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the included values.
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 Creating and running a report

 Values that appear in the Selected list 

appear in the results. 

 Drag and drop entries between 

the Selected and Available lists to 

configure the included values.
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 Creating and running a report

 Values that appear in the Selected list 

appear in the results. 

 Drag and drop entries between 

the Selected and Available lists to 

configure the included values.



Decision Center – Creating Reports

 Creating and running a report

 Choose Go. Decision Center runs 

the report.
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Decision Center – Creating Reports

 Creating and running a report

 Once you have run a report, 

you can do the following-

 Modify the result

 Email the report

 Export the report

 Schedule reports to run automatically



Decision Center – Creating Reports

 Modifying the Results

 After Decision Center generates results 

based on your initial filter settings, 

many tools and reports include remedy 

filters to enable you to refine and 

customize what you see. Descriptions 

of the available remedy filters appear 

on the reference page for each tool or 

report.



Decision Center – Creating Reports

 Modifying the Results

 After Decision Center generates results 

based on your initial filter settings, 

many tools and reports include remedy 

filters to enable you to refine and 

customize what you see. Descriptions 

of the available remedy filters appear 

on the reference page for each tool or 

report.

 Decision Center applies a remedy filter 
immediately when you select its activation 

check box.
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 Creating and running a report

 Emailing reports

 Exporting reports
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 Run a Decision Center report
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 Creating and running a report

 Emailing reports

 Run a Decision Center report

 Choose Email/Schedule button 

on   the report results screen
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 Creating and running a report

 Emailing reports

 Run a Decision Center report

 Choose 

Email/Schedule button on   

the report results screen

 Enter a name for the report 
the Report Name field.

 Enter one or more valid email 
addresses in the Email 

Addresses field



Decision Center – Creating Reports

 Creating and running a report

 Emailing reports

 Run a Decision Center report

 Choose 

Email/Schedule button on   

the report results screen

 Enter a name for the report 
the Report Name field.

 Enter one or more valid email 
addresses in the Email 

Addresses field
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 Creating and running a report

 Emailing reports

 Run a Decision Center report

 Enter one or more valid email 
addresses in the Email 
Addresses field
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 Creating and running a report

 Exporting reports

 Run a Decision Center report
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 Creating and running a report

 Exporting reports

 Run a Decision Center report

 Choose Export to export your 

results and select a file 

format.
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 Run a Decision Center report

 Choose Export to export your 

results and select a file 

format.

 You can work with exported review files 
using the Create Lists function in 

Sierra.
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 Creating and running a report

 Exporting reports

 Run a Decision Center report

 Choose Export to export your 

results and select a file 

format.

 You can work with exported review files 
using the Create Lists function in 

Sierra.



Decision Center – Creating Reports

 Scheduling reports

 Decision Center's scheduling feature 

enables you to save a report 

configuration so that you can run the 

same report later.
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 Scheduling reports

 Decision Center's scheduling feature 

enables you to save a report 

configuration so that you can run the 

same report later.

 You can also schedule saved reports to 

automatically run daily, weekly, or 

monthly.



Decision Center – Creating Reports

 Scheduling reports

 For automatically-run reports, 

Decision Center emails the report 

results to the recipients chosen 

during the report's scheduling. 

Scheduled reports run at the 

conclusion of overnight data 

processing.

 (7:00 am)



Decision Center – Creating Reports

 Scheduling reports

 From the Schedule and Email 

Report dialog box, define your 

scheduling parameters –

 Report Name

 Email Addresses

 Formats

 Frequency

Email Addresses



Decision Center – Creating Reports

 Scheduling reports

 From the Schedule and Email 

Report dialog box,

 choose the Click here to check 

already scheduled reports link in 

the dialog box.

 Sheduled reports associated with 

my login.

Email Addresses
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 Scheduling reports

 From the Schedule and Email 

Report dialog box,

 choose the Click here to check 

already scheduled reports link in 

the dialog box.
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 Scheduling reports

 From the Schedule and Email 

Report dialog box, 

 choose the Click here to check 

already scheduled reports link in 

the dialog box.



Decision Center – Examples of Reporting 

 Let’s look at some of the 

reports…



Decision Center – Examples of Reporting 

 Evaluation: Circulation?

 Development: Popular Authors

 Balancing: Subject Use

 Maintenance: Low Circulation 

Weeding
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 Evaluation: Circulation?

 Development: Popular 

Authors

 Balancing: Subject Use

 Maintenance: Low Circulation 

Weeding
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 Evaluation: Circulation?

 Development: Popular Authors

 Balancing: Subject Use

 Maintenance: Low Circulation 

Weeding



Decision Center – Examples of Reporting 

 Balancing: Subject Use by 

Location
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Location
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 Maintenance: Low Circulation 

Weeding

 Physical Format = MAT Type
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 Maintenance: Low Circulation 

Weeding

 Collections = Item Types
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 Maintenance: Low Circulation 

Weeding
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Weeding



Decision Center – Examples of Reporting 

 Maintenance: Low Circulation 

Weeding
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So, any questions..?

Any time you have questions or comments,  

Please feel free to send an email to:

toconnell@midhudson.org

techsupport@midhudson.org


