
Mobile Worklists
What it is, what it can do for you



Mobile Worklists

 Mobile Worklists makes material 
handling and management tasks 
more efficient and makes your 
staff more productive by making 
use of mobile technology to reduce 
the back and forth between the 
stacks and the desk and cut down 
on repetitive material handling.



Mobile Worklists

 Mobile Work lists allows the user 
to do the following:

 Create a list of records in the app

 Scan barcodes with the camera on their 
mobile device using integrated barcode 
scanning from Send a list of items to 
Sierra

 Keep track of lists in My Lists

 In Sierra, turn a list into a review file. 
Users can then update records in Sierra 
using Global or Rapid Update
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 System requirementsௗ
 Sierra 3.0 or higher

 We are currently on 4.3
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following devices using iOS 7.0 or 
above:

 iPad 3 and up (including Mini and Air

 iTouch 5G and up (Oct. 2012 and later)

 iPhone 4 and up
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 System requirementsௗ
 Mobile Worklists supports the 

following devices using iOS 7.0 or 
above:

 iPad 3 and up (including Mini and Air

 iTouch 5G and up (Oct. 2012 and later)

 iPhone 4 and up

Mobile Worklists is only supported 
currently by iPhone. It is not currently 
supported on Android devices.
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 Download Mobile Worklists 
Application from Apple App Store.
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 Enter the site code, which 
identifies you as part of Mid-
Hudson Library System:

 MHUD



Mobile Worklists – Logging in

 Enter the site code, which 
identifies you as part of Mid-
Hudson Library System:

 MHUD

 (you only have to do this the first 
time you log in. The next time, 
Site Code will not appear)



Mobile Worklists – Logging in

 Username and Password are 
your Sierra login -
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 Username and Password are 
your Sierra login –

 This does not use another Sierra 
license – not counted against 
library total



Mobile Worklists 
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Mobile Worklists – My Lists

 The My Lists screen lists all the 
worklists you have created in 
Mobile Worklists or imported from 
Sierra.



Mobile Worklists – My Lists

 The My Lists screen lists all the 
worklists you have created in 
Mobile Worklists or imported from 
Sierra.

 From theௗMy List screen, tap the 
row that identifies the list you 
want to view. The items in the list 
appear.



Mobile Worklists – My Lists

 Swipe up or down in the list to 
scroll through the items.

 To return to the top of the list, tap 
the time at the top of the screen.

 As you scroll through the list and 
view item entries, your place in 
the list is saved



Mobile Worklists – Sorting

 From item entries view, you can go to 
the Sorting Screenௗto set the sort order 
for the items. Once you set a sort order 
for the items in a list, the sort order 
remains for that list whenever you sign 
into Mobile Worklists, even if you sign 
in on a different device
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 From item entries view, you can go to 
the Sorting Screenௗto set the sort order 
for the items. Once you set a sort order 
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in on a different device



Mobile Worklists – My Lists



Mobile Worklists – My Lists



Mobile Worklists – Add a List

 Add a list allows you to 

 Create a New List 

 Import a list



Mobile Worklists – Add a List

 Add a list allows you to 

 Create a New List 

 Import a list

Can also be initiated by tapping the   
+ at the bottom of the My Lists page.



Mobile Worklists – Importing

 Importing accesses the Review files 
from Create Lists,



Mobile Worklists – Importing

 Importing accesses the Review files 
from Create Lists,

 But only for Item record reports –
not Patron or Bib



Mobile Worklists – Importing

 Locate your Review File,

 Tap the file



Mobile Worklists – Importing



Mobile Worklists – Importing

 The List is imported and added to 
your My Lists

 If no sort order is specified for the list, 
in either Sierra or Mobile Worklists, the 
items are sorted by the date they were 
added to the list. 



Mobile Worklists – Creating Lists

What if you have some books 
and you want to create a 
list?
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Mobile Worklists – working with records

 Viewing Item details – from your 
lists, select the list you want to 
work with
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 Viewing Item details – from your 
lists, select the list you want to 
work with –

 Then select the item to look at
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Mobile Worklists – working with records

 Check In

 Move

 Delete 
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Mobile Worklists – working with records

 Check In

 Move

 Delete – only deletes from the 
list, does not delete the item!

 By the way, don’t blink…



Mobile Worklists – Moving Records
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Mobile Worklists – Deleting Lists
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Any time you have questions or comments,  

Please feel free to send an email to:

toconnell@midhudson.org


